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Dear Sir/Madam

Application Form for certificated courses

Thank you for your recent enquiry, please find attached an application form. A separate application form should be used for each course; the form may be photocopied if additional copies are required.  Applications cannot be processed unless full details are provided. 
The course fee must be paid and cleared 7 days prior to commencement of the course. Our preferred method of payment is by debit/credit card.  Kindly call our account offices on 0208 253 9876 if you wish to provide your card details over the phone.  Alternatively you can complete the attached form and either email it to mail@asisriskmanagement.co.uk or fax it to 0208 253 9873.  

Alternatively, we can provide you with our bank details in order that you can make a bank transfer.  Cheques should be made payable to ASIS (UK) Ltd and sent at the time of your application. 

Fees are non-refundable. However, replacement students will be accepted providing we are advised no later than 24 hours prior to course commencement.  It is therefore in your interest to ensure your availability for the course at the time of your application.  
Unfortunately, there may be an occasion when a course has to be cancelled or postponed for various reasons beyond our control.  In these instances, we will endeavour to give as much notice as possible but no less than 24 hours.  In addition, where applicable, a new course date will be given or a full course refund. Where this is the case, a letter of confirmation will be provided. 

Please allow a minimum of two weeks for the processing of the application and send completed application forms for the attention of Samantha in Customer Support to the address below.

Applications can also be e-mailed to customer support (mail@asisriskmanagement.co.uk) or faxed. Please telephone if you have any problems or queries when completing this form.  

Yours faithfully 

Ray Simmons

Ray Simmons

Course Director
Application for a registered course 

In accordance with our Environmental Policy, our preferred method of communication is by email.  However, should you prefer a hard copy of correspondence, eg. Joining Instructions, sent in the post, please check this box  FORMCHECKBOX 
.  You will of course receive certificates in hard copy form.
Use one form per course. This form may be photocopied.
1. Purchase invoice no: 
     
2. Company or Individual Name (inc title):
     

3. Invoice address:  
     

4. Email address: 

     
5. Daytime telephone:
     
6. Number of students:
     
7. Gender(s):      
  
       Males
       Females
(please provide numbers)

8. Title of course:

     
9. Course Date(s):

Click here to enter a date.
10. Method of Payment:
Choose an item.
If paying by cheque, please ensure that it is enclosed with this application form. 

	Notes:
	Office use only
	

	Examination Date 
	Course Results
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11. To be held at: 

Choose an item.
If “In house” is chosen, please provide the town & county where you would like the training held:     

Office use only:


Course Fee Amount:








Date received:








Date Cleared:








Venue:


 








ASIS (UK) Ltd

      The io Trade Centre, Unit 23, 57A Croydon Road 
 Croydon, Surrey, CR0 4WQ

Tel:   020 8253 9878  Fax: 0208 253 9873


